APPLICATION FOR ZONING COMPLIANCE PERMIT

CITY OF WHITE CLOUD

NEWAYGO COUNTY

Application #____________

Fee: $ Cash or Check #____________

I. Applicant Information

Property Owner’s Name and Address: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Phone:___________

Parcel Number: _____-_____-_____-________-_________

Contractor’s Name and Address: (if used) ______________________________________

________________________________________________________________________________________________________________________________________________

Phone:
_______________Job Site Supervisor’s Name:____________________________

II. Construction Job Location

Residential: ______; or Commercial: ______; or Industrial: ______ 
Zoning Area Number: ____________

III. Type of Improvement

What are you building? ____________________________________________________
(Be specific)

What will it be used for? ___________________________________________________
(Be specific)

Dimensions: ________________________ft. by _______________________ft.

Width




Length

Building height:  Stories_________________ or feet___________________
Any off-Street parking needed for this project? (  ) yes (  ) no

Proposed building and land use: ________________ Special Use Permit needed? __________

Value of Structure: $_______________

IV. Site Plan

COMPLETE SITE PLAN REQUESTED ON SECOND SHEET.

V. Affidavit 
The undersigned hereby agrees to comply with all ordinances and regulation of the City of White Cloud, Newaygo County, MI, and of any other agencies or governmental units which may be involved. I/We do hereby swear that the above information is true and correct to the best of my/our knowledge.

Property Owner’s Signature: ______________________________ Date: ___________

SITE PLAN: (Please read carefully and complete the site plan with the following requirements. Use the space below or on a separate sheet of paper to draw the necessary diagram.)

Please show: 1. dimension of the lot (or acreage).

2. Location of proposed construction and existing structures with distances to all lot lines.

3. Dimension of proposed construction and existing structures

4. Distances between existing structures

5. Location of all roads and alleys bordering or on the property

6. Location of any power, gas, sewer or water lines on the property. (Do not do any                digging unless you have contacted “Miss Dig”)
7. Location of any lakes, rivers, streams, or wetlands on or near property

8. Location of any easements on the property

9. Use a north “arrow” to indicate that direction

* 10. Commercial/Industrial projects - attach copy of Approved Site Plan from Zoning Administrator for presentation to the DDA/Planning Comm.

Additional Information:

Please provide copies of the
following permits if
checked

____Water Supply
(  ) approved
(  ) denied Date: _______________
____Septic System
(  ) approved
(  ) denied Date: _______________
____Sidewalk permit
(  ) approved
(  ) denied Date: _______________
____Driveway permit
(  ) approved
(  ) denied Date: _______________
____Soil Erosion permit (  ) approved (  ) denied Date: ______________
____ Use permit          (  ) approved   (  ) denied Date: _______________

*********************NOT WRITE BELOW THIS LINE*********************
Setbacks:  Front: ____ ft. Rear: _____ ft. Side: _____ ft. Total Ind.______
Lot Width: _____ ft. Lot area: _____ sq. ft. Living area: _____ sq. ft.

Dist. betw. Bldgs.: ______ ft. Zoning District: _____ Zoning App: ____approved; _____ denied________
Signature: __________________________ Date: ___________ Why denied:__________ ________________________________________________________________________________________________________________________________________________
*Approved site plan compliance certificate. Date: _______________________________

STEPS FOR RESIDENTIAL APPLICANTS TO FOLLOW IN THE SITE PLAN PROCESS:

All Residential new construction must have a site plan. These can be hand drawn for the location of the new building. If installing a kit or modular home, their “design plan” verifies footage.

1. You may ask for a “Preapplication Conference” with the Zoning Administrator prior to submitting your application to assist you in understanding the process, the requirements, and/or any special impact or controversies.

2. The property owner has the responsibility to correctly identif the property’s boundary lines. Any construction that is determined later to be improperly located is the sole responsibility of the land owner.

3. No grading or any “pre-construction preparation” of the land is allowed before approval of the site plan by the Zoning Administrator.

4. Owner of the property must sign the application form. You may have the consultant or other designee submit the required fees and application to the City, but you - as owner - must sign the application.

5. Refer to the Zoning Ordinance (free of charge at the City Office or the local library; these copies are not for loan) for those topics that concern your project. The entire ordinance can be purchased for $75.00; or, copies of specific pages at $.25 each are responsible to review all sections that concern your project. This is another good reason for a pre-.application meeting with the Zoning Admin’r.

6. Remember, your site plan has to take into consideration:

a. All City infrastructures (water, sewer, storm drains) have to be located on your plans. New taps all have permits and fees that must be handled.

b. Other topics to research are: Private Street or Private Driveway (another permit & fee is needed); fencing height and location; perimeter landscaping; and, corner property has added requirements for clear vision.

c. Not all considerations are listed here. The more research you do in advance means the fewer delays when something is needed.

7. Zoning applications and site plans are subject to Expiration. Check your deadlines.

STEPS FOR COMMERCIAL APPLICANTS TO FOLLOW IN TILE SITE PLAN PROCESS:

All Commercial, Industrial, Public Utility, Planned Unit Development, Special Uses, Mobile Home Parks, Site Condominium (& Condo Subdivisions) new construction or substantial alteration or expansion must have a Site Plan prepared for approval of the DDA/PC. These require professionally prepared (engineer, architect, surveyor, etc.) site plans.

1. Some of the above will need a public hearing. If this is true for your site, allow a minimum of two months before planned start of construction. Be aware that any delay could cause you to postpone start of construction due to no permit being issued. No grading or any “pre-construction preparation” of the land is allowed before approval of the site plan.

2. 2. You may ask for a “Preapplication Conference” with the Zoning Administrator prior to submitting your application to assist you in understanding the process, the requirements, and/or any special impact or controversies.

3. 3. Owner of the property must sign the application form. You may have the consultant or other designee submit the required fees and application to the City, but you - as owner - must sign the application.

4. 4. You must provide copies for each member of the Board, nine (9), plus three (3) for permanent records. If the plans are extensive, be sure to get the plans to the City with sufficient time for one of the above copies to go the City Engineer for his input. This is a possible point of delay in the approval process for the site plan.

5. 5. Refer to the Zoning Ordinance (free of charge at the City Office or the local library; these copies are not for loan) for those topics that concern your project. The entire ordinance can be purchased for $75.00; or, copies of specific pages at 250 each. are responsible to review all sections that concern your project. This is another good reason for a pre-application meeting with the Zoning Admin’r.

6. Remember, your site plan has to take into consideration:

a. All City infrastructure (water, sewer, storm drains, & fire hydrants) have to be located on your plans. New taps all have permits and fees that must be handled.

b.  Parking requirements, storm water runoff, lighting, and setback requirements must be met. Any retention/detention areas are to be shown.

c. Other topics to research are: Sidewalk; Private Street or Private Driveway (another permit & fee is needed); screening; location and specifications for proposed perimeter and internal landscaping and other buffering features must be indicated; signs are regulated and some need another permit & fee; waste (trash or other) receptacle (requirements for screening & its base need to be met; and corner property has added requirements for clear vision and fencing heights.

d. Not all considerations are listed here. The more research you do in advance means the fewer delays when something is needed.

7. Zoning permits and Site Plans are subject to Expiration. Check your deadlines.

CHECKLIST:

1) FILL OUT APPLICATION (BOTH SIDES).

2) SUBMIT TO ZONING ADMINISTRATOR.

3) SUBMIT ANY ADDITIONAL INFORMATION OR SITE PLANS AS REQUESTED FROM THE ZONING ADMINISTRATOR.

4) MAKE ARRANGEMENTS TO A11TEND THE NEXT REGULARLY SCHEDULED DOWNTOWN DEVELOPMENT/PLANNING COMMISSION MEETING IF REQUIRED BY THE ZONING ADMINISTRATOR.

A. PROVIDE 9 COPIES OF SITE PLAN TO THE DDA/PC MEETING. BE READY FOR A SHORT QUESTION AND ANSWER PERIOD CONCERNING YOUR PROJECT.

5) UPON APPROVAL OF YOUR ZONING APPLICATION (BY EITHER THE ZONING ADMINISTRATOR ALONE -OR- WITH DDA/PC AND THE ZONING ADMIN.’S APPROVAL) TAKE YOUR COPY TO THE COUNTY BUILDING INSPECTOR’S OFFICE FOR THE COUNTY BUILDING PERMIT.

IF THERE ARE ANY QUESTIONS, PLEASE CALL:

ZONING ADMINISTRATOR, CHIEF UNGREY: 689-1696

SUPERINTENDENT OF DPW, GARY ZATALOKIN: 689-6892

OR

CITY HALL: 689-1194
ZONING FEES:

Effective: February 16. 1998

Special Use:

RESIDENTIAL 


$ 50 + Pubi. Cost + Site Plan Review

COMMERCIAL 


$100 + Pub!. Cost + Site Plan Review

INDUSTRIAL 


$100 + Pub!. Cost + Site Plan Review

CELL TOWER 


$100

Planned Unit Development:

NON-ENGINEERED 

$110+ Engineering Review Cost

ENGINEERED 


$110+ Engineering Review Cost

Rezoning Request (any): 

$60 + current per diem

Variance Request: 


$60 + current per diem

Site Plan Review: 


$120 + Engineering Review Cost

Sign Permits: 



$35

Fence Permits: 


$25

Zoning Compliance

New Construction:

COM.,IND.,MULTJ $100

SINGLE FAMILY $35

Additions:

COM.,IND.,MULTI $100

SINGLE FAMILY $35

Remodel:

COM.,IND.,MULTI $100

SINGLE FAMILY $25

P.A. 425 Agreements: 

$300 + Legal Fees

Annexation Process: 


$300 + Legal Fees

Special Meeting Fees: 

$50

Freedom of Information: 
$19.16 per hour to search files + $.25 per side copy fee

COMPLETE COPY OF ZONING ORDINANCE NOTEBOOK: 

$75.00
City of White Cloud

Zoning Administrator

A building permit is issued only for projects approved by the City of White Cloud Zoning Official. If the sizes of each portion of a project are not specifically listed on the zoning permit, you will not be issued a building permit. For you convenience we have enclosed a list to help list the nature and sizes of a project. You may either include the - items and sizes on your zoning form or use the attached form.

Commercial Building: Site Plan Required

(  ) House __________X___________ = (Square footage) __________

(  ) Addition __________X____________ = (Square footage) __________

(  ) Basement __________X__________ (Square footage) __________

(  ) Slab __________X__________

(  ) Deck ________X __________ X _________
(  ) Covered Deck __________X__________

(  ) Roof System for Existing Deck __________X__________

(  ) Breezeway __________X__________

(  ) Conventional Garage __________ X __________
Attached? Yes (  )   No (  )

(  ) Carport _________ X _______

(  ) Pole Building __________ X __________

(  ) Shed ____________ X _____________ (    Wood floor (  )    Concrete floor (  )    )

(  ) Mobile Home     (  ) Modular Home     (  ) Single Wide       (  ) Double Wide

Size __________X__________

Other: please specify.

